eBird Locations and Hotspots
An area of eBird that sometimes causes confusion is the use of locations and hotspots. This article addresses some common issues by providing an overview of the purpose of (and differences between) locations and hotspots, as well as step-by-step instructions for carrying out location- and hotspot-related tasks.
For more information related to locations and hotspots, refer to the eBird articles at the links below.

http://ebird.org/content/ebird/about/hotspots
http://ebird.org/content/ebird/news/location_specificity
What are Locations and Hotspots?
Locations and hotspots are used to specify where you saw the birds on each checklist you submit to eBird. Each location and hotspot is a point on a map associated with latitude and longitude coordinates. The specific location of each sighting is used by eBird to determine the appropriate checklist to display when you record the birds you saw, as well as providing key information used to analysis of the your observations.
Locations 
When discussing locations and hotspots, it is perhaps easier to think of locations as "personal locations". When you submit a checklist, you create a personal location when you plot a point using the eBird mapping tool or enter the latitude and longitude coordinates for the location. Personal locations appear as blue pins on eBird maps and are only available for use by you. Once created, you can quickly submit additional checklists for the location simply by clicking the blue pin on the eBird map.
Hotspots

Hotspots (also referred to as "shared locations") appear as red pins on eBird maps and are available for use by all eBirders. Hotspots typically designate public locations that other birders can visit, allowing data to be collected using one rather than many different named locations for the same birding site. An advantage to eBirders of using hotspots is that it's quicker and easier to select an existing hotspot when submitting a checklist, as opposed to finding the site on a map and creating a new, personal location. Hotspots are created when an eBirder suggests that one of their personal locations be added as a hotspot. 
Examples of personal locations that make good hotspots are parks, lakes, and refuges. Personal locations that are not appropriate as hotspots are "My Backyard" or a location at the same point as an existing hotspot.
Guidelines for Working with Locations and Hotspots

It's important to remember that hotspots are shared by all members of the eBird community. A single hotspot at a popular birding site can be used by hundreds of eBirders and associated with thousands of checklists. Because of this, most hotspot management activities are restricted to the hotspot administrators in each state or region.
The following guidelines apply to common location- and hotspot-related tasks.

Personal Locations

· Submit a checklist: You can use any of your personal locations when submitting a checklist. The personal locations of other eBird users are not visible or available for your use. However, if an eBirder shares a checklist that uses one of her personal locations, that location will be added to your list of locations.
· Rename: You can rename any of your personal locations.
· Move: You can move any of your personal locations.

· Merge: You can merge your personal locations with other personal locations or hotspots.

· Delete: You can delete a location that has no checklists associated with it.

Hotspots
· Submit a checklist: All eBird hotspots are available for your use.

· Rename: Hotspots are named in conformance with established naming conventions. If the name is changed by a hotspot administrator, the name also changes on your checklists and maps. If you prefer, you can change a hotspot name for your own use. You are the only one who will see this name. Any subsequent changes made to the "master" hotspot name by the administrator will not change your "preferred" name.
· Move: You cannot move a hotspot.

· Merge: You cannot merge a hotspot with any other personal location or hotspot.

· Delete: You can remove a hotspot from your My Locations list, but you cannot delete a hotspot.

Location and Hotspot Procedures

Suggesting a Hotspot
You can submit a hotspot suggestion either while submitting a checklist or from the Manage My Locations page. Your suggestion will be reviewed by a hotspot editor who may contact you for additional information if needed.
If your suggestion is added as a hotspot, the name may be modified to comply with eBird's hotspot naming conventions. If you prefer a different name for your personal use, refer to the procedure, "Renaming a Personal Location or Hotspot" below. 
While Submitting a Checklist

1.
On the Submit Observations tab, click the Find it on a Map option.
2.
Enter values for County, State/Province, and Country as needed, and then click Continue.

Note: If you submit checklists from an eBird regional portal, you will be taken directly to the mapping page.
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3.
On the mapping page, click on the location where you birded, enter a Location Name (above the map), and then select the Suggest as a Birding Hotspot? check box.

OR, select one of your existing personal locations (blue pins), and select the Suggest as a Birding Hotspot? check box.
4. Click Continue to proceed with your checklist submission.
Note: You can also suggest a hotspot when you use the Use Latitude/Longitude option to submit a checklist.
From the Manage My Locations Page

1.
On the My eBird tab, click Manage My Locations.
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2.
Select one or more check boxes for the personal locations you want to suggest as hotspots. Personal locations are identified by a "P" in the Type column. An "S" refers to shared locations (hotspots).
3.
Select Suggest as Hotspots from the drop-down list on the upper-right of the page, and then click Submit.

4.
Click OK in response to the confirmation message.
Moving a Personal Location
You can move your personal locations (but not hotspots) as needed. Keep in mind that any checklists that reference the personal location will also be affected by the move. This means that the precise sighting-location of the birds on these checklists will be changed in the eBird database. With this in mind, we recommend that you minimize the distance that you move your personal locations if possible. You may want to consider creating a new personal location so as not to affect existing checklists.
1.
On the My eBird tab, click Manage My Locations.

2.
On the list of locations, click the Edit link for the personal location you want to move.
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3.
On the Edit Location page, select the Move option.

4.
Click on the map to position the red pin at the new location.

OR, enter an address, place name, or longitude/latitude coordinates in the Search box, and then click the Search button.

5.
When the red pin is in the correctly placed at the new location, click the Move button.

Renaming a Personal Location or Hotspot
You can rename both your personal locations and hotspots. Because hotspots are shared by all eBird users, the new name will only be visible to you. The "master" name for the hotspot will remain unchanged.
1.
On the My eBird tab, click Manage My Locations.

2.
On the list of locations, click the Edit link for the personal location or hotspot you want to rename.
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3.
On the Edit Location page, select the Rename option.


Note: If you are renaming a hotspot, changing the name is your only option.

4.
Type the new name and then click the Rename button.

Merging Locations
You can merge the checklists associated with a personal location with another personal location or hotspot. As you merge the checklists, you can choose to delete the personal location from which the checklists were transferred.
For example, if a hotspot is created for a location for which you had previously created a personal location, you may want to merge your personal location (and checklists) with the new hotspot. 
1.
On the My eBird tab, click Manage My Locations.

2.
On the list of locations, click the Edit link for the personal location you want to merge with another location or hotspot.
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3.
On the Edit Location page, select the Merge option. 

4.
On the map, click to select the personal location (blue pin) or hotspot (red pin) you want to merge the checklists into.
In the example above, the personal location (blue/green pin) "SaveMart parking lot" (including 2 checklists) will be merged with the existing hotspot (red pin) "Calavaras Plaza Shopping Center".
5.
If you want to delete the location after you merge its checklists, select the Delete after merging check box.
6.
Click the Merge button, and then click Yes in response to the confirmation message.
Changing the Location of a Specific Observation
If you need to change the location associated with a specific checklist, you can do so from the Manage My Observations area.

1.
On the My eBird tab, click Manage My Observations.

2.
Click View or edit for the checklist whose location you want to change.

[image: image6.png]Observation Report

Location SaveMart parking lot, Santa Clara, US-CA

Date & Effort

Observation type:  Stationary Count
Observation date:  2/28/10
Start time: 9:50 AM

0 hour(s)
40 minute(s)

»Share | Email | Print | Download (xls
Change Location

Edit Date & Effort

Distance covered:  N/A
Area covered: N/A





3.
On the Observation Report page, click Change Location on the top-right of the page.
4.
On the Change Location page, identify a new or existing location using the same procedure as when submitting a new checklist.
5.
Once you indentify the new location and click Continue, a confirmation message indicates the location was successfully changed.
Showing or Hiding Locations on Your "My Locations" List

The Manage My Locations page contains all the locations (both personal and hotspots) you've used when submitting checklists to eBird. When you submit new checklists to eBird, you can use the “Select from my locations” option to quickly select one of these location from the drop-down list. To make the submission process even easier, you can use the Manage My Locations page to designate which locations you want to show on the drop-down list.
1.
On the My eBird tab, click Manage My Locations.
The "In My Locs?" column indicates whether or not a location shows in your My Locations drop-down list.
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2.
To show a location in your My Locations drop-down list, select the check box for one or more locations, select Show in My Locations from the drop-down list (if not already selected), and then click Submit.
3.
To hide a location in your My Locations drop-down list, select the check box for one or more locations, select Hide in My Locations from the drop-down list, and then click Submit.
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